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Administrative Information

Supplemental information to include in a New Program Request for an Undergraduate Minor.

	

	

	TO BE ADDRESSED ON THE CARS PROGRAM REQUEST FORM: 

Rationale for the Proposal – 
1. Need: Include a summary and clear evidence of the need for graduates with the specific training the proposed minor will provide, thus demonstrating it will be a credential of value for those being awarded the minor. 

2. Demand: Student demand may be demonstrated through data such as course enrollment trends for the required courses or inquiries/ feedback provided by students interested in pursuing such a minor. NOTE: At a minimum, course enrollment trends for all required courses for at least the last two times the courses were offered should be included as evidence of student demand.   

3. Projected Student Enrollment: Anticipated enrollment in the minor (by the 2nd year of the program)

4. New Courses: List any new courses being created to support the proposed minor. 

5. Sufficiency of Resources: Provide a brief statement regarding the sufficiency of instructors (including faculty or graduate teaching assistants), facilities/space, equipment, and library resources needed to support the proposed minor. IF current resources are insufficient to support the proposed program, describe resources needed prior to being able to launch the proposed minor and proposed source(s) of funds to be allocated to address the identified needs. 

6. Impact on Existing Programs: 
a. Any anticipated/planned inactivation of an existing program (e.g., minor, a related certificate) if the proposed program is approved.
b. Any anticipated/potential negative impact on enrollment in an existing program (i.e., could the proposed minor draw students away from existing minors or certificates).

Program Requirements – Beyond program requirements indicated in CARS (Catalog Specifics), please include the following: 
1. Minimum number of hours at the 300-400 level (must be no fewer than 6 hours)

2. Any additional requirements such as grade point average requirement, prerequisites, resident (if above the minimum 6 hours at the 300- to 400-level), capstone or methods courses.
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